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VISION STATEMENT 
 

Education through Wisdom and Grace 
 
Pendidikan Melalui Kebijaksanaan dan 
Rahmat 

 
 

MISSION STATEMENT 
 

To produce students with noble character, critical logical 
reasoning and skill according to each individual’s character 
so that they can render meaningful contribution to their 
generation. 
 
Menghasilkan naradidik yang mempunyai karakter yang 
mulia, kemampuan nalar yang kritis dan ketrampilan yang 
sesuai dengan karakteristik masing-masing pribadi 
sehingga mereka dapat memberi sumbangsih yang berarti 
bagi generasinya. 
 

 
PURPOSE STATEMENT 

 
The existence of Cherish Academy is aimed at students… 

1. Gaining wisdom through the Word of God, the 
Trinity. 

2. Growth in character through “Cherish” home school 
learning center environment. 

3. Finding purpose in life through God given talent and 
develop skill accordingly. 
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PHILOSHOPY OF EDUCATION 

 
Cherish Academy bases its philosophy of education on 
Biblical Truth. The Bible is the primary source of revelation 
concerning God and His character. God is also revealed 
through the order of nature. He is the source of all wisdom 
and knowledge. 
 
Every student is a unique creation of God who is meant to 
know the Creator intimately and enjoy fellowship with Him. 
Every student has a divine calling and a God-given purpose 
for being His, which no one else can fill. A primary intent of 
the learning center is that all students be thoroughly exposed 
to Scripture and that they find and sustain a vital relationship 
to Jesus Christ through the Holy Spirit. Respect, however, 
will be maintained for the students’ right to decide whether 
or not to accept the Christian Gospel. The school believes 
that all experiences of the student at home, in school, and in 
society both formal and informal, contribute to their total 
education. Therefore, a working relationship between the 
parents and the school is essential. 
 
In an atmosphere of academic freedom conducive to 
investigation, interpretation, and creativity, the school seeks 
to provide an education that will challenge all students to the 
limit of their ability. 
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STATEMENT OF FAITH 

 
• We believe that the Bible is the only revealed Word 

of God, which is full of power. 
• We believe that there is only one Lord, who manifest 

in three Persons: God the Father, God the Son, and 
God the Holy Spirit. 

• We believe in the divinity of the Lord Jesus Christ, 
in His birth by a virgin, in His life without sin, in 
miracles, in His Sacrifice and death through the 
shedding of His Blood, in the resurrection of His 
body, in His ascension to the right hand of God the 
Father, and in His second powerful and glorious 
coming. 

• We believe that in order for lost sinners to be saved, 
it is absolutely necessary to be born anew by the holy 
life. 

• We believe in the resurrection for the saved and the 
lost; the saved will be raised to eternal life, and the 
lost will be cast into hell. 

We believe in the spiritual unity of believers in our Lord 
Jesus Christ. 
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ATTENDANCE 

 
Parents should make every effort to have students present 
whenever school is in session. Leaving early for vacation or 
returning late is strongly discouraged since it is detrimental 
to student’s progress and causes great difficulty for the 
teacher and the student due to make-up homework involved. 
 
Excused absences: Absences for reasons of illness, family 
emergencies, visa requirements, or an activity approved in 
advance by the Principal and teachers are excused. At the 
school’s direction, a doctor’s note may be required to excuse 
absence for illness. We expect routine medical and dental 
needs of the students to be taken care of by the parents on 
weekends or after school hours. 
 
Unexcused Absences: Absence for any other reason will be 
unexcused, and therefore credit for make-up work will not 
be given. However, missed work should be done to ensure 
continuity of learning and ability of students to graduate at 
the desired time.  
 
Late Arrival and Early Departures: Any student arriving 
to school late must report to the teacher greeter then to 
security officer if tardiness is above 8:00 am from Monday 
to Thursday; for Greenbay class students tardiness limit time 
is 08:15 if they have siblings in Cherish main school for non 
physical exercise days. For physical Exercise session teacher 
greeter will always be at the spot to greet the students.  
* Greeter, please remind security to take over the tardiness 
responsibility after 8:10 when teacher greeter is supposed to resume his or her 
class responsibility.  
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Notification: In order for any absence to be excused, a note 
or phone call from a parent is required. For planned 
absences, parents must submit a written request for approval 
at least ONE day in advance. In the event of illness or sudden 
family emergency, the student will be readmitted to classes 
with an explanatory note from a parent. 
 
Semester Exams: No student will be permitted to take 
exams early for any reason whatsoever. In order to receive 
credit for exams missed due to an excused absence, the 
student must make up the exam at earliest possible date after 
the semester has ended. 
 
Minimum Attendance Requirement: A student who 
misses more than seven school days or (15%) days in any 
given term regardless of the reason puts his credit/grades for 
that semester in jeopardy. The school will make every effort 
to notify the parent when the number of absences is 
approaching the limit, but it is ultimately the parent’s 
responsibility to submit to the Principal a request for a 
waiver of the fifteenth day absent per semester.  
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CLASS STRUCTURE AND CURRICULUM 

 
Cherish Academy utilizes an international curriculum, with 
a Christian basis and using materials from both Christian and 
secular publishers with local material added in appropriately. 
Parents may request a copy of PACE subjects course of 
study, which details the class’s goals, units, materials, 
assessment and scriptural foundation. To provide an array of 
broadening experiences for students, arts & craft, physical 
education, music and various elective classes are part of the 
weekly curriculum. 
Cherish Academy will always seek to prepare students for 
entry into public or private universities or other private 
higher educational systems. 
Bible reading, scripture memory and prayer are part of every 
school day at Cherish. In view of this an applicant should 
consider the following items: 

1. Enrollment in the school constitutes an agreement by 
the parents and the student to participate in Christian 
teaching and activities. 

2. All religious instruction at Cherish Academy is 
Christian in nature, theologically of the reform 
position.  

3. All students must actively participate in Bible 
classes, morning devotions, Bible memory work, and 
other religious activities of the school, example 
retreat etc. Students are not required to repeat the 
religious pledges, but they must stand and show 
respect for those who do. 

4. The Bible instructor or classroom teacher may ask 
each student to prepare for and participate in 
devotional programs. 
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GOALS FOR EACH STUDENT 

 
Cherish Academy seeks to foster the following attitudes and behavior 
in all of their interactions with students in the classroom, in extra-
curricular activities and in disciplinary and counseling situations. We 
desire that each student will learn… 

1. To have an awareness of himself as a person, with an 
appreciation of his own culture, racial background and 
family. 

2. To have sensitivity and respect for others, their background, 
abilities and values. 

3. To attain self discipline and a sense of responsibility for his 
choices and actions. 

4. To develop the ability to think logically for him-self, neither 
blindly accepting nor emotionally rejecting what is taught. 

5. To understand the principles of Christian truth and to find a 
personal relationship with Jesus Christ. 

6. To desire knowledge, to enjoy discovery, and to search for 
truth in all areas of life. 

7. To feel appreciation and some responsibility for the physical 
world in which we live. 

8. To master the English/Mandarin/Indonesian languages 
sufficiently to be able to communicate his own ideas 
effectively. 

9. To gain a broader perspective of time and places through 
literature and history. 

10. To gain mastery of a certain amount of Math and the other 
tools of Science through which he can discover and 
understand more of our physical universe. 

 
11. To gain knowledge in computer for daily practical purpose 

and knowledge.  
12. To develop some satisfaction in-creativity through art, 

music, writing, and appreciation of the artistic work of the 
others. 

13. To develop a strong foundation on which he can build to earn 
a living and contribute something worthwhile to his world. 
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ACADEMIC POLICIES 

 
Students are offered ACE curriculum and National 

Plus curriculum & 3 ACE Subjects and other secular 
curriculum when it deems necessary if there is a need to 
prepare for IGCSE exam. The ACE curriculum works 
through PACE system where each student has to set a goal 
of certain pages (see short range goals on Pg. 12) and 
achieved a minimum of 2 Paces/week in order to graduate at 
a normal pace for full ACE students and a minimum of 1 
Pace/Week for National Plus Students.   

The other curriculum will work in a class system 
where lesson will be taught as planned and examination will 
be given at certain interval after each concept taught. Final 
examination will be given at the end of the term.  
 
GRADING SCALE for ACE System: The following is a 
clarification of the Cherish Academy grading method: 
A 94-100% Excellent, achieving highest level 
B 88-93% Above average performance 
C 80-87% Average work, expected of most  
   students 
D 74-79% Poor quality or minimum amount of  
   work 
F 0-73%  Failing work, signifying lack of  
   understanding 
(Grading scale for special needs students will be based 
according to their capability) 
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PACE TO GRADE LEVEL CONVERSION 
 
Corresponding Level of Paces: 
Level 1 : Pace 1001-1012 
Level 2 : Pace 1013-1024 
Level 3 : Pace 1025-1036 
Level 4 : Pace 1037-1048 
Level 5 : Pace 1049-1060 
Level 6 : Pace 1061-1072 

Level 7 : Pace 1073-1084 
Level 8 : Pace 1085-1096 
Level 9 : Pace 1097-1108 
Level 10:Pace 1109-1120* 
Level 11:Pace 1121-1132* 
Level 12:Pace 1133-1144* 

*Some courses are not required for high school students as 
they may choose to take up either science or a social arts 
course 
 
Grading Scales for National System:  
 
Grade                          Scores 
A                   =            85-100 
B             =            70-84 
C                   =            50-69 
D                  =             30-49 
 
IGCSE Guide to Percentage Uniform Marks : 
Grade                          Percentage Uniform Mark Range 
 
A+                       90-100 
A   80-89 
B   70-79 
C   60-69 
D   50-59 
E   40-49 
F   30-39 (Cambridge IGCSE only) 
G   20-29 (Cambridge IGCSE only) 
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Daily Goals Guidelines 
 
Short Range Goals  
(Totals Pages per Day for an Average Student) 
 
Level Average Number Daily Pages for Goal 

Setting 
Lower Class Level:   
1 10 - 18 Pages 
2 14-18 Pages 
3 18 Pages 
Middle Class Level:  
4 18-23 Pages 
5 22-23 Pages 
6 22 Pages 
Upper Class level  
7 22 Pages 
8  

 
26 Pages 

9 
10 
11 
12 
Special   as the above but with understanding 

according to each individual's capability 
National Plus Half the above target 
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GRADUATION REQUIREMENTS: 
 
Cherish awards two types of diplomas via Southern Cross 
Educational Enterprise (SCEE) Australia, in affiliation to 
Accelerated Christian Educators, USA, for students who 
spend their entire senior year at the school. The first is the 
year 10 certificate, which qualifies the graduated student to 
apply for admission to a college or technical school overseas 
or international colleges. The second is the year 12 
Academic/General certificate, which includes more 
challenging course requirements to preparatory course 
study, colleges, or university. Cherish also requires students 
to take packet A,B,C examinations to prepare them to study 
in Indonesian schools, colleges or universities. Students who 
take Paket A, B or C examination will be awarded with the 
government Ijazah Paket A, B or C which is equivalent to 
the National Certificate. Students who take IGCSE 
(International General Certificate for School Examination) 
will be awarded with IGCSE Certificate.  
 
 
 
 
ACADEMIC CONDUCT: 
We consider honesty to be a primary Christian ethic and one 
which is especially important to a school community. 
Therefore, any form of academic dishonesty – whether 
cheating or plagiarism – carries very serious consequences. 
See the Standard of Conduct Discipline Plan for details. 
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DEFINITION OF TERMS: 

 
Cheating is any form of getting information unfairly for a 
test or other graded assignment. It can involve giving or 
receiving answers to a test, quiz or assignment, or the 
discussion of test materials with students who have not yet 
taken the test. Copying is a form of cheating and involves 
submitting someone else’s work as one’s own, including 
plagiarism (using the words or ideas of another writer). 
 

 
SUPPLIES 

 
Each student should bring a mid-morning snack and a lunch 
each day, including fruits. The food should be brought in 
fully sealed plastic container. Each student should also have 
his or her own cup or water bottle. The student’s name 
should be clearly marked on all personal items, including 
thermos/bottle/cup and lunch boxes. 
Students are asked to bring the following school supplies: 

- paper*,notebooks*, pencils, pens, erasers 
- Bible, King James Version  
- Note books for English Journal, Vocabulary, Math, 

BI, Science, Integrated Class (about 5 books) 
- 3 square books for Mandarin 
- An A4 document file for keeping loose worksheets 

and star chart 
- Art books, color pencils or any art stationery required 

of art students 
- Grades 7-12: a centimeter/inch ruler, drawing 

compass, and protractor 
- Grades 9-12: a scientific calculator 
- Dictionary (paperback) 
*Individual classes may have specific requirements 
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LIBRARY 
 

Library books should be taken care of, return to where it 
belongs after reading. Any damage found made by student 
or any user, should be replaced by the same book or fund 
needed to obtain the same item. Students should report to the 
librarian, supervisor or admin office to borrow a book. 

  
 
 

 COMPUTER POLICIES 
 
GENERAL DISCLAIMER: The administration of Cherish 
retains the right to change these rules and policies without 
notice. In such an event the new policy will be posted in the 
computer lab and library. It is the computer user’s 
responsibility to familiarize himself with these rules and 
policies on an ongoing basis. 

• Cherish is not responsible for any offensive or 
inappropriate material that is found on the internet. 

• Cherish reserves the right to inspect of any computer 
belonging to the school or any privately owned 
computer that is accessing the internet on campus 
through our system. 
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COMPUTER USAGE POLICIES AND 

PROCEDURES: 
 

1. Computer access: The lab may be used by the 
following people only: 

a. Students with a current Cherish I.D. 
b. Faculty 

2. Computer Usage priority: Cherish provides these 
facilities for use by current Cherish students for the 
completion of their course work at Cherish. 
Computer usage not related to coursework is 
prohibited. In the event the computers are all in use, 
anyone who is not in the scheduled class must give 
up his computer to someone needing it for his/her 
computer coursework. 

3. Printing: No printing service for students in school. 
Any homework assignment needing printing should 
be done at home.  

4. Care of Equipment and Facilities: 
a. Food, beverages and Bubble gum are not 

allowed in the lab, library, or learning center 
except for dry snack or special class event like 
birthdays, final term party break time. Still 
cleanliness must be mantained.  

b. Cleanliness must be observed at all times. 
Please throw your waste or trash in the 
designated area 

c. Lunch is to be held in designated area only.  
d. Finishing a work session: users are to shut 

down lab computers and log off learning center 
computers, and discard any used material  
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COMPUTER LAB/LIBRARY RULES: 

 
1. Computer Hard Drives: 

a. Under no circumstances should any system or 
program file be altered. Altering the windows 
screen saver or desktop appearance as well as 
software/hardware settings is not permitted. 

b. Saving and downloading files to any of the hard 
drives are not permitted. Any such files are 
subject to be erased without prior notice. 

c. The installation of software is not permitted. 
The lab is not a game room. All software 
installation on school computers are to be 
approved and installed by a lab monitor. This 
includes files downloaded from the internet. 
 

2. Prohibited Behaviors: 
a. Copying software is strictly prohibited. 
b. Inappropriate language or behavior is not 

permitted and will not be tolerated in the lab or 
library or in any computer usage (i.e. e-mails, 
homepages, etc.) 

c. Offensive materials on the internet are not to be 
accessed through Cherish network using any 
computer located at Cherish. Anyone 
accidentally accessing an offensive site is to 
close it and report the mistake immediately to 
avoid disciplinary action. Anyone who 
knowingly access these pages will lose internet 
privileges and will be subject to further 
disciplinary actions. 

 
3. DISCIPLINARY ACTIONS: Any student found in 
violation of the computer usage rules may be subject to the 
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loss of access to Cherish computers and server for a length 
of time to be determined by the appropriate computer faculty 
and principal on a per-incident basis. Further disciplinary 
action will be instituted for any use of inappropriate 
language, access of offensive material or any other activity 
not consistent with Cherish Standard of Conduct. 
 
 
4. Library Rules 
- Absolutely no beverages allowed 
- Return the library books at the right position 

 
 
 
 

EXTRA-CURRICULAR ACTIVITIES 
 
 Cherish extra-curricular and co-curricular activities 
includes sports, music, cooking, art & craft, and robotic. While 
our music extra-curricular is part of our praise and worship 
program, parents are invited to various music performances at 
least twice a year. 
 

Literary, computer and photography talents are also 
developed outside the core curriculum participation in the 
production of the year DVD and year book. Citizenship and 
leadership are developed through student participation in the 
organization of activities and events like the student retreat, 
organization, student year book production, sports and music 
drama festival. 
 
 Nearly all of our secondary students are involved in extra-
curricular activities, giving them many more opportunities for 
development of their gifts than what would be available during the 
school day alone. 
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Cherish extra-curricular events are organized by 
committees of students and teachers. Each event will have a 
different teacher sponsor, who will post a sign-up sheet so that any 
student can volunteer to be on the planning committee, with 
preference given to 7th – 12th graders. The planning committee 
members for an event would decide when, where and how 
frequently they need to meet in order to plan an event. When the 
event is over, the committee is dissolved. The chaperone of the 
committee should file a report on the events and on the planning 
committee members (for extra-curricular participation credit in 
their permanent files). 
 Events vary by year, according to the ideas, interests and 
needs of our students and teachers. Typical events include 
Independence Day, ACE Student Convention, a Christmas 
banquet/party, a Valentine’s party, sports festival, retreat and 
various service projects. The senior farewell program is typically 
organized by the junior class. Any teacher or student group 
wishing to suggest a new event needs to check with the Principal 
regarding a calendar date and general approval of the idea. If a 
date is found and the idea is approved, then a committee of 
students and at least one sponsor can be formed to organize the 
event. 
 
 The sponsor is to help set parameters for an event, help 
students develop leadership skills, keep the students on a time 
schedule, oversee the selection of chaperones according to the 
guidelines below, see that activities adhere to school policies and 
to the dictates of common sense and safety, and advise and 
supervise the students in their plans. The sponsor is also 
responsible for making sure that all chaperones understand their 
duties and for seeing that the organizing committee follows 
guidelines below. 
 
 All events, activities and public performances should 
follow the standard scheduling procedure on the following page. 
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Cooking Class Rules 
 
All students from the upper and the middle class students 
who would like to join cooking class must prepare : 
1. A small stove 
2. Cooking utensils like knife, cutting board, spoons, 
laddle, wok and all its accompanying utensils. 
3. Every week cooking teacher will give ingredients for the 
students to bring either as a group or individual. 
 

 
ADMINISTRATIVE GUIDELINES FOR 

SCHEDULING EVENTS 
 

1. A request for a new event must be given to the 
principal at least three weeks before the proposed 
date. For out of town event must be 6 months before 
the event. 

2. Information required two weeks in advance, even if 
the event is already on the schedule. 
• What is the event and the requested date? 
• For which group(s) is it to be held? 
• Where is it to be held? 
• What is the desired time frame; will it affect the 

academic schedules? 
• Who are the chaperones you would like to invite? 

(This list requires approval before invitation is 
made). 

• How is it to be funded? Reminder fund should 
use transfer form so proof can be easily 
detected.  
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• Students body need to raise fund and from cost 
add 50% for emergency and accomppanying 
teachers need 

• Sample form of retreat attached can be used or 
modified for other events. 

• Budgeting examples attached. 
• Are there transportation needs; if so, how are 

they to be met? (Transportation must be 
surveyed first, and need reference from people 
who have experienced taking them) 

• Will communication with parents be needed? 
• What assistance is needed from staff (workers; 

set-up, etc.) and faculty? 
• What school equipment is needed; what outside 

equipment needs to be procured? 
• Have student’s safety, security, medication and 

any measure of the kind been taken into 
consideration? Ambulance contact, hospital, 
police station and reminder to bring own 
specific medication and event organizing 
preparation for the emergency medication.  

• In short, how will it affect staff, faculty, 
families, students, schedule and facilities? 

3. All notification to parents should be given to the 
principal in electronic form (for easy editing and e-
mailing) or printed form at least ten days prior to the 
event, especially in cases that require parental 
involvement or late hours. Letters should include the 
name of organizing body and leader, the name of the 
teacher in charge, the date and time, cost, 
transportation arrangements, and any special 
requests (snacks, driving, etc.). There should also be 
a phone number (ex: teacher’s cell phone) where the 
parents can call during the event. 
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CHILD ABUSE POLICY 
  
 The staff administration of Cherish Academy 
recognize that while abuse of any nature is a complex issue 
to deal with, it is also an unfortunate reality in this world. 
We have developed a policy to try to prevent abuse and to 
handle any abuse allegations that may arise. With any case 
that may arise, we agree, as a Christian community, to handle 
conflict and confrontation in a Biblical manner. We will seek 
the goodness of all parties involved and attempt to handle 
each situation with Christ-like love. If you would like to 
report any concerns, contact the pastor, principal, teachers, 
or administrator. 
 
 

PARENT/TEACHER CONFERENCES 
 
 Parent/Teachers conferences will be held at the 
beginning of the terms. Student orientation days are held at 
the beginning of the school academic year. We encourage 
both parents to attend these conferences, if possible, to 
discuss students’ progress, problems and questions with the 
teachers. 
 
 We invite parents to visit the school, the classrooms, 
or the teachers whenever need arise; however, we request 
that these appointments be made in advance. Please contact 
the office for assistance in setting up an appointment. We are 
eager to foster good communication between the home and 
the school as we strive together for the best training and 
education of our students. 
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WHAT PARENTS SHOULD KNOW… 
 
The success of the school depends upon effective parent-
staff communication. The communication between parents, 
or the child’s legal guardian, and school staff requires much 
less time than interacting with students. Yet, this 
involvement is very significant. 
 
Homework: 
Homework will be given if students do not finish their work 
in school and it will be communicated through the 
communication book or agenda. We encourage parents to 
express an interest in the homework assignment 
accomplishment, take responsibility for the accuracy or 
neatness of their child’s homework. By communicating their 
interest in daily work and helping the student verbalize what 
is being learned, parents can greatly enhance the learning 
process. The student will also grow in self-discipline as the 
teacher and parents encourage him to complete the 
assignments. 
 
Project homework : At times students are required to do 
project work at home as it will take a long time if done in 
school. In case that a student is still young, parent’s support 
to monitor the student’s work is required. A parent is 
required to put a signature after finish checking the student’s 
work. 
 
PACE (For copyright purposes): 
A policy is set by our representative office, Southern Cross 
Educational Enterprise that A.C.E. Materials (PACE’s, 
books, videos, CD roms, audio cassettes, tapes, etc) are 
exclusively owned by A.C.E. schools. Parents or students 
who bought these materials have the right to use, not to own. 
Any student who purchases PACE’s from school, please 
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make sure the student will use them as long as they are in 
this school. If a student is transferred to another school or 
home-school the PACE’s cannot be taken away. If a student 
is transferred to another ACE school, the paces can be 
transferred between schools.  
 
Agenda: 
 
Our form of communication to parents is through agenda. So 
please read and sign your child’s agenda. Consequences for 
not returning agenda with parents signature will be and not 
limited to the following, CAN and for excessive cases parent 
conferences.  
 
Attendance: 
 
Parents should make every effort to have students be fully 
present whenever school is in session. Part session is 
strongly discouraged since it is detrimental to the student’s 
progress. Late comers will be given 3 days chances to enter 
class or the learning centre. However, on the fourth day of 
late arrival to school, parents conference will be held the next 
day. Student will work at the inner part of the gate area or at 
home with parental guidance.    
For not speaking English: 
Students who do not speak English in school (except for 
Indonesian or Mandarin class where they have to speak 
either Indonesian or Mandarin) will be given warning three 
times verbally. At the fourth warning, they will have CAN 
and need to write short paragraphs and essays on agreed 
upon topic the next  day before lunch or share what they talk 
about in English.  
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Level    Number of words in Essay 
 
1    50              
2  100 
3  150 
4  200 
5  250 
6  300              
 
Cell phones : 
 
Cell phones must be submitted to school in the morning, it 
will be returned after school.  Students are not allowed to 
bring cell phone to school. Cell phones must be submitted to 
the administration office. 
 
The goal of the above discipline is to promote good character 
and behavior of the students. 
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GRIEVANCE 
 
 The following grievance policy has been developed 
to let you know the best way to voice concerns and help us 
create a better school. First is the need for confidentiality. In 
order to accomplish this goal, we ask you to seek out the 
person closest to the problem or concern. In most cases, this 
will be the teacher of your children. If needed or desired, a 
principal or vice-principal can attend the meeting. 
 
 Second is the need for expediency. In order to 
accomplish this goal, we ask you to let the teacher know of 
the problem as soon as possible. Quick resolution of the 
concern or problems is crucial to any healing process and to 
building positive relationship between you, your child and 
your child’s teacher. A hurt that has been ignored will 
usually grow worse and cause negative attitudes about one 
another and our school. 
 
 The process of bringing a concern or complain to 
school personnel is quite simple. In most cases, this means 
meeting with your child’s teacher. If after you have met with 
the teacher, you do not feel your concern or complain 
properly handled, then you should bring your problem to the 
principal, as appropriate. If again you do not feel that you 
have been heard or the problem was not handled properly, 
then you meet the pastor. We hope that by this time a 
resolution has taken place. It is best if the problem is 
submitted in writing. If appropriate, the chairman will lay the 
concern before the school board. 
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VISITORS 
 
School-age-friends or family members of students may visit 
the classroom on a limited basis with prior approval from the 
administration. The student who is hosting the visitor is 
responsible to obtain permission from and make 
introductions to the principal and to each of his teachers. 
The visitors will be under the responsibility of the host 
student. 
 
 

DRESS CODE 
 
All clothing needs to be modest, clean and culturally sensitive. The 
following guidelines are provided to help you in specified areas of 
dress. 
Unless otherwise noted, these guidelines apply to all campus and 
non-campus school activities unless special guidelines have been 
drawn up due to the nature of the events. 

• Shirts/blouses must have sleeves (except for boys in after-
school sports). 

• Skirts must be about one-hand width below the knee.  
• Students may not wear shorts during school hours. Also, 

when shorts are allowed for special activities, the hem must 
be no higher than one-hand width above the knee. 

• Hats are not to be worn inside school buildings. 
• No flip-flops (meaning no rubber/plastic shower-type shoes) 

during school hours. 
• School clothing may not have rips or holes. 
• Students should wear sneakers to school. 
• Socks should be white and slightly above ankle.  
• The white and blue uniform with a tie is to be worn Mon- Fri 
• Vest is to be worn on Monday 
• PE uniform is to be worn during PE on Friday then change 

to the white and blue uniform after PE.  
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P.E. Uniform 
 
The P.E. uniform is Cherish P.E. T-shirt* and White short 
with blue shorts (which are hemmed to be no more than one 
hand-width above the knee). 
PE Uniform is to be worn during PE session on Friday. Then 
after PE student change again to white and blue uniform.  
 
Follow-up 
 
A teacher will talk with a student if an outfit does not meet 
the dress code. 
A faculty advisor will then follow up with the student. 
 
*Available for purchase in the school office 

 
 

STANDARD OF CONDUCT 
 

Cherish is a Christian school, and we therefore base our 
standards on the Bible’s guidelines as well as on accepted 
standards of safe, sensible and respectful behavior. While 
not all Christians agree on every interpretation of scriptural 
principles, the school has chosen the following standards, 
which all members of the school community are expected to 
honor. 
 
Academic:  
 
Cherish desires each student to achieve his/her highest 
academic level possible. We want to ensure the best possible 
use of class time as well as an environment conducive to 
learning. 
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§ Students are to do their own work. Giving or receiving 
information to/from others for graded work or copying 
the work of another students is unacceptable. Plagiarism 
is also unacceptable. 

§ As a Christian school, we believe a solid understanding 
of the Bible is irreplaceable. All students are expected to 
memorize scripture passages as part of their learning. 

§ Because we are preparing students for a future education 
internationally or locally, we expect all students to speak 
English during school hours except for Indonesian or 2nd 
language classes. This will improve the students 
understanding and usage of the English language. 

§ Students are to be in their seats with all class materials 
ready when the attendance bell rings. 

§ Students’ conduct is to be quiet and respectful in the 
library in order to maintain it as a place for research and 
learning. 

§ Study hall is to be a quiet, orderly place for school work 
only. 

§ Students are to develop the responsibility to bring what 
they need to school with them. No student is allowed to 
go home during the school day without the principal’s 
approval. 

§ All CD players and other portable electrical equipment 
are to be left at home, in the car during school hours 
unless special arrangements have been made with your 
teacher for a one-time educational need. In such cases, 
the student is to have a note from the teacher or risk 
having the equipment confiscated. 
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Relationships:  
 
Relationships play an important role in every aspect of 
school life. This includes the student’s relationship to God, 
faculty and other students, as well as to the Indonesian 
community. 
§ Students can expect to be treated with respect and need 

to show respect to everyone. Refusing to do what a 
teacher asks/tells you to do is not respectful and is 
considered insubordination. 

§ Integrity is essential for good relationships. Lying is 
unacceptable. 

§ To avoid sexual temptation, couples are to avoid 
unobservable or secluded places. 

§ Boys and girls are not allowed to touch one another 
impolitely or beyond the Asian cultural norm. 

§ Public display of affection by couples is not permitted. 
§ Gossip, uncharitable criticism, profanity, and any other 

detrimental speech are unacceptable. 
§ Students are to treat all staff at Cherish with respect and 

sexually intimate physical contact is restricted. 
§ Certain places with negative reputations may be 

considered off-limits for students in order to protect 
them, their personal testimony and that of the school. 

§ Students need to ask permission to enter the 
teacher/administration’s lounge, office or supervisors’ 
area. 

§ Students should respect teachers’ working area. Nothing 
should be taken away from teachers’ working area 
without permission. 

§ Students are not to make requests directly to any of 
Indonesian employees (men or maid servant), but should 
ask a teacher for help. 
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Safety:  
 
In order to create a safe environment for all, students are 
expected to act responsibly and carefully. 
§ Alcoholic beverages, tobacco, narcotics and 

pornographic/ immoral/offensive/ material may not be 
used at Cherish at any time or any place. 

§ Weapons or other dangerous materials (i.e. cigarette 
lighters, switchblades, guns, slingshots, knives with 
more than 2½ inch blade even toys in an image of 
weapon) are not allowed on school property. 

§ Students are strongly advised not to ride bicycle 
especially when there is heavy traffic at the beginning 
and end day of the school day and special events. 

§ All vehicles/motorcycle drivers must have a valid 
drivers’ license, and drivers and passengers must wear 
helmets. 

§ Students who drive cars or vans to and/or from school 
may only do so with a parent in the front seat. 

§ Students are to act appropriately in all hallways, 
walkways and classrooms. No roughhousing. 

§ Cherish is a closed campus. Students are required to stay 
on campus during school hours. For example: cooking 
class students who forget to bring ingredients are not 
allowed to prepare last minute purchase by going out of 
school.  
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Facilities:  
 
Students need to respect and care for ALL school property, 
both inside and outside. 
§ Students who possess valuable items are to use lockers 

in school to keep personal belongings safe. A key will 
have to be rented for lockers. The school reserves the 
right to search lockers at any time.  

§ Students need to treat the building and all of the 
equipment and supplies of the school well (i.e. desks, 
books, and lockers…) and use these materials in the way 
they were designed to be used. 

§ Students need to help keep the school grounds clean by 
picking up any trash and placing it in a trash container. 

§ Students are to spend the entire lunch period at the lunch 
area. 

§ Students are to finish all food before entering classrooms 
unless special permission has been given by the principal 
or teacher. 

§ Gum is not allowed at school. No food (even candy) or 
drink is to be consumed in the learning center. 

§ Handphones are to be handed to the admin in the 
morning before school begins. Handphones are 
permitted to some OSIS students who may need to use it 
for OSIS duty with permission slip from OSIS PIC 
teachers, LC Supervisor. If handphones are needed to 
searh information for coursework then permission slip 
from the teacher in charge will be needed 
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STANDARD OF CONDUCT DISCIPLINE 
PLAN 

 
This Discipline Chart gives consequences for most, but not 
all misconduct. If a teacher or administrator feels that a 
student is not upholding the school’s standard of conduct, 
they have the right to administer fitting consequences. The 
Principal and Principals delegate officer is to be notified of 
all misconduct for record keeping purposes. For certain 
repeated misconduct, personal contracts will be created for 
students and parents will be contacted. If a student does not 
comply with consequences or does not follow a contract, or 
if the misconduct continues, penalties can range from 
detention to expulsion. Manual tasks may be used as a form 
of discipline.  
 

Misconduct Consequences 
1. Speaking non – English 
(per quarter) 

3rd and Subsequent Offences: 
1 session of language 
practice; parent notification 

2. Going home without 
permission 

1st Offence: Warning (inform 
office); Subsequent Offences; 
detention 

Cheating/Blatant Plagiarism 
(Record is not wiped clean at 
the end of academic year) 

1st Offence: quarer grade 
given is lowered to passing 
score.   
2nd Offence: Implement 1st 
offence + Parents conference; 
parent notification-Contract 
on 3 days detention. Repeat 
Pace, repeat exam. 
3rd Offence: quarter grade 
lowered; 3 days at-home 
suspension; final warning 
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4th Offence: expulsion 
 

Inappropriate use of 
Electronic Device during 
School Hours 
The use of music or 
computer, if needed should 
be under supervisor’s 
permission slip.  

1st Offence: confiscation for 
the day 
2nd Offence: confiscation for 
five days and parent 
notification 
Subsequent Offences: 
confiscation till the end of 
term.  

Misuse of school facilities 
such as library, computer, 
rooms, toilets.  

1st and 2nd Offence: Parent 
Notification.  
Subsequent Offences: Parent 
conference. 

Insubordination 1st Offence: parent 
notification and home 
detention 
2nd Offence: parent 
notification and contract with 
the school 

Public Display of Affection 1st Offence: parent 
notification 
2nd Offence: parent 
notification and contract with 
the school 

Use of offensive 
language/material 

Offences will be evaluated 
depending on the case. 

Fighting/harassment of 
Violent Behavior 

Offences will be evaluated 
depending on the case. 

Damaging School or Personal 
Property 

1st Offence: repair or replace 
property, detention and parent 
notification 
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2nd Offence: parent 
conference, up to 10 days 
suspension, contract created 

Theft of School/Personal 
Property (Stealing)  

1st Offence: parent 
notification, restitution, 
detention and a contract with 
the school 

Lying (False Testimony).  Any Offence: at least parent 
notification (other discipline 
as deemed appropriate) 

Unauthorized Leaving of 
School or Skipping Class 

1st Offence: unexcused 
absence for all classes 
missed, parent notification, 
contract created 

Possession/use of / 
distribution of 
tobacco/alcohol/ drugs/ drugs 
related paraphernalia 
 

1st Offence: parent 
conference, suspension and 
contract 

Possession/use of illegal 
drugs 

Any Offence: expulsion 

Violation of Motorized 
Vehicle Rules 

Any Offence: confiscation of 
keys, to be returned to parents 
only and parent conference 
and contract.  

 
Technical Plagiarism* Student will be given a 

chance to submit 
corrected work within a 
given time. The final 
copy will only receive a 
minimum passing score. 
A student who does not 
turn in a corrected draft 
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in the stated time will 
receive a zero on the 
assignment. 

Unexcused Tardies and 
absentees* 

Parent notification, 
Conference and contract. 
 

 
Note: unless otherwise specified, all records of offences are 
kept per year. 
 
*Length of home detention is decided by the 
supervisor/teacher/staff involved, counselor, a staff or 
teacher witness.  
 
Merits – Positive Control  
The use of positive incentive is helpful in motivating and 
controlling students. One positive incentive is the use of 
merits.  
 
Students may earn merits (slip of paper shaped like a ticket, 
with an identification mark) for various academic and 
behavioral achievements such as completing goals at school 
or for receiving no demerits for the day or week. Students 
accumulate merits and cash them in periodically at the Merit 
Store for items such as pencils, eraser, or plaques.  
 
Demerits – Negative Control 
Training children to take responsibility for their actions 
means teaching them that they are accountable for 
committing misdeeds or for omitting required actions. 
Students who violate Learning Center procedures should be 
corrected and given an appropriate penalty as soon as 
possible. Demerits are marked on the Goal Check Report, 
which is designed for quick assessment.  
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List of Offences with Recommended Consequences 
 
(This list is not conclusive, changes can be made according 
to circumstances). 
 

Offence Consequence 
(Number of  C.A.N.) 

Turning around in office  
Lack of participation in 
assembly  
Any disturbance  
Running in Learning 
Center  
Chewing gum  
Leaving chair out 
Getting out of seat without 
permission  
Being off limits  
Having a messy office  
Eating or drinking during 
study and Chapeltime 
Littering 
Writing or passing notes  
Leaning back in chair  
Lack of school supplies  
Leaving PACEs at home  
Violating 6-inch rule 
(physical distance) 
Eating in off-limits area  
Teasing or name – calling  
Not returning homework 
slip  

1 
1 
 
1 
1 
1 
1 
1 
 
1  
1-2 
1 
 
1 
1 
1  
1 
1 
1 
1 demerit to suspension 
1 
1 
1 
1 demerit per day 
 



37 
 

Not posting Goal Card  
Incomplete P.E. outfit  
Incomplete uniform  
Not returning parent 
envelope  
Committing minor scoring 
violation  
Not setting goals or 
unauthorized goal change  
 
Not returning or having 
parent sign  
Corrective Action Notice  
Asking permission from 
another staff member after 
a refusal  
  

1 demerit to 
suspension/expulsion  
1 
 
1 
 
2 
 
1 
 
 
2 
 
 
 
2 
 

 * Major offences where stronger correction is necessary 
should be referred to the administrator.  
 
Sample of retreat / budgeting : 
Retret bulan Juni 2017 
 

Penerimaan 40 Murid x 750.000 
Sewa Bus 

30.000.000 
5.000.000 

Sewa Kamar Erema 54 org x 550.000 29.700.000 

Biaya Perlengkapan 3.304.000 

Advance team 7 org x 2 kamar 2.300.000 

Total  40.304.000 

  
Kekurangan dana + Rp 10.000.000,- 
 
Lesson learnt : 
Costing need to put 1.5 x to cover subsidiary expenses. 
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SURAT PERNYATAAN 

 
 

 
 
Bersama ini, saya ………… (nama orang tua) mengizinkan anak 
saya sbb: 
Nama siswa/ student’s name : 
Untuk mengikuti acara retreat sekolah ke Erema Village, pada 
tanggal 7-9 Juni 2017. 
Sekolah berupaya menjaga dan memberikan siswa-siswi 
kesempatan untuk bereksplorasi dan belajar diluar gedung 
sekolah. Adapun kalau terjadi hal-hal yang diluar control sekolah, 
seperti kehilangan barang berharga, bencana alam, dll, maka kami 
tidak akan menuntut Cherish Academy dengan tuntutan apapun 
juga. 
 
With this, I …………………(parent’s name) gives permission to 
my child mentioned above to participate in school retreat to the 
Erema Village at June 7-9, 2017. 
The school is trying to give an opportunity to students to explore 
and experience out of school building learning experience. 
However, if there is unexpected incident happened out of the 
school control including natural disasters and loss of personal 
items, I will not hold Cherish Academy responsible/ liable for 
anything happen to my child. 
 
 

Disetujui oleh /Agreed by, 
 

_____________________________ 
TTd Orang Tua/ Parent’s Signature 
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Tanda Terima 
 

 
Tgl : _______________ 
Nama Barang : e.g alat – alat Music 
PIC : 
Osis : 
Keterangan :- Gitar etc untuk acara retret di Erema Cisarua 
 
Diterima oleh, 
 
___________ 
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Daftar P3K yang di bawa : 
 
- Betadine 
- Panadol 
- Diatab 
- Antangin 
- Promag 
- Alkohol 
- Bodrex 
- Antimo 
- Plester 
- Hansaplast 
- Minyak Kayu putih 
- Zambuk 
- Thrombopop 
 
 
 

Lampiran barang – barang yang 
harus di bawa siswa 
 
1. Alkitab 
2. Jas hujan ( payung ) 
3. obat – obatan pribadi 
4. pakaian harian, handuk, sikat gigi, odol, sabun 
5. Sweater / jacket 
6. sandal jepit 
7. sepatu olahraga dan kaos kaki 
  
 






















